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Image Production Guidelines 

What makes an image “web-ready?” 

• Resolution is 72 dpi  

• Color mode is RGB  

• Generally reduced in file size for faster loading web pages (60-80%  quality) 

• File type is JPG for images  

• File type is PNG for icons, logos, and transparencies  

Aspect Ratio 

• Describes the relationship between the width and height of an image.  

• When adjusting an image’s size, maintaining the aspect ratio is critical. It ensures the image is 
cropped and resized appropriately, so it appears as intended when published.  

General Tips 

• DO use the given list of minimum file sizes to size images.  

• DO use the Photoshop “Save for Web” tool. This is a simple and easy way to prepare JPEG files 
for the web, helping with the trade-off between file size and image quality. 

• DON’T upload oversized images. While the system will resize images as needed, this doesn’t 
account for wrong aspect ratios. Also, uploading oversized images will overburden the server. 



Resizing an Image 

Open the original image in Photoshop.  

Select Image > Image Size.  

• If not already selected, click the clip on the left to maintain the aspect ratio while adjusting the size.  

• Select “pixels” from the dropdown menus next to the width and height fields.  

• Change the resolution to 72.  

• Using the width and height fields, adjust the dimensions.   

• For example, hero images should have a minimum width of 1700px and height of 780px. At 1700 
pixels this image has a height of 1133px. That’s fine. The dimensions of the image can be 
adjusted with cropping.   

 



Cropping  

Select the cropping tool from the left-hand tools bar.  

In the top editing tools bar, change Style to Fixed Size. 

• For a hero image, adjust the width to 1700px and the height to 780px.  

With the cursor (now the cropping tool), draw the maximum size box over the image.  

 



Cropping (continued)  

Click and drag the box to set the image crop. Once placed, select Image > Crop from the menu.  

 



Saving for Web 

Once cropped, the file can be exported for web use.  

Select File > Export > Save for Web. 

Be sure the following specs are selected: JPEG, Quality: 60-80, Convert to sRGB. 

Save. 



Image Size Index  
(width x height in pixels) 

Hero - 1700 x 780px 
Homepage, Landing pages, Callout video  

Callout Full Width - 2400 x 2400px  
The 2400px size is optional, however since these images 
have a parallax treatment applied, a square, large-format 
image is required. If the image is smaller, it will be 
stretched to fit. 

Featured Faculty & Members - 310 x 310px 
Homepage only  

Homepage Grid - 960 x auto px 
For grid images, only the width dimension is 
important (fits the image to the designed grid) 

Scholar - 200 x 240px (minimum size) 
Scholars, Faculty, Directors 

Callout: Quote, Thumbnail, Grid - 730 x 690px  

Callout List - 305 x 205px 

Idea - 575 x auto px 

News, Press Release, In the Media, Events 
(featured and detail pages)  - 830 x 570px  
To be featured on the homepage grid, the height 
must be at least 960px 

Publication - 325 x 470px



Hero - Homepage  
1700 (width) x 780px (height)



Hero - Landing Page 
1700 (width) x 780px (height)



Callout Full Width   
2400 (width) x 2400px (height)



Featured Faculty & Members 
310 (width) x 310px (height)

*Circle crop is selected in the CMS



Homepage Grid 
680* (width) x auto px (height)

*The homepage grid is populated by the image 
originally uploaded with a story. Therefore, when 
these stories are created the image must meet the 
homepage grid’s 680px width requirement. These 
stories include events, press releases, and ideas. 



Scholar - Scholars, Faculty, Directors  
200 (width) x 240px (height)



Callout Quote 
730 (width) x 690px (height)



Callout Thumbnail 
730 (width) x 690px (height)



Callout Grid 
730 (width) x 690px (height)



Callout List 
305 (width) x 205px (height)



Idea 
680 (width) x auto px (height)



News, Press Release, In the Media, Events - Featured Page 
830 (width) x 570px (height)



News, Press Release, In the Media, Event - Detail Page 
830 (width) x 570px (height)



Publication 
325 (width) x 470px (height)
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